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Welcome to the new Focus online re-enrollment process! Here is some important information as you get started re-

enrolling your child in Brevard Public Schools. 

● Re-enrollment may be used for current BPS students that will be returning in August. 

● You must complete separate forms for each child 

 

How to Access the Re-enrollment form 

1. Log into your Focus portal and click the 

arrow next to your child’s name to 

reveal a menu. 

 

2. Click the Forms Summary link. 

 

3. A list of available forms will display. 

Click on the link for the form you wish 

to complete. 
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Next Page and Save and Continue Later 

4. To save your changes, click Next Page to 

navigate to the next page or click Save and 

Continue Later to save your entries and 

close the application window. 

 

 

Filling out the Form 

 5. Hard-coded information - The form will 

include some information that is not 

editable. Any changes to this information 

will need to be done by school personnel. 

Please contact the school directly to 

change any hard-coded data. 

 

 6. Some information will need to be uploaded. 

You may  Scan, Upload from your device, 

or Take Photo using your device camera. 

You may also bring any forms to the school 

that you choose not to upload. 
 

 7. Some information is validated. If you edit 

your primary residence, the new address 

must be zoned for the school you are re-

enrolling for. 

If you receive an error message stating that 

the address is not in the address catalog, 

please contact your school of enrollment 

for assistance. 

 

 8. Contact information may be edited or 

deleted. 

 

 

 

 

 

If edited, be sure to click Save Contact. 
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 9. Some questions are required, designated 

by a red asterisk (*) 

 

10. Some information requires you to save with 

a separate Save button. 

 

Anytime you see fields highlighted in 

yellow, they must be saved by clicking the 

red Save button. 

 

11. To delete any erroneously entered data, 

click the minus sign at the beginning of the 

line  

 

 

 

 

and then confirm the deletion on the popup 

window  

 

 

 

 

 

and then click the red Save button. 

 

 

 

12. Some information requires you to check a 

box. 

 

13. Some fields may already contain 

information or dates. When you see these, 

they are your responses from the previous 

registration paperwork. You may edit, if 

desired. 
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Signatures 

14. There are several signatures required. 

Signatures are required to move 

forward through the application. Click 

the words Click to Sign. 

 

 

 

 

 

Sign your name and then click the 

word Sign. 

 

 

 

Your signature is now Pending. Click 

the Next Page button to save your 

signature and move to the next page or 

the Save and Continue Later button 

to save your signature and close the 

application. 

 
 

 
 

 
 

 

 

15. When finished, click Submit and 

Finish. 
 

 

Alerts 

 

16 After the school processes your 
application, you will receive an alert 
message on your Focus portal page. 
Clicking the link will display the 
completed form and the 
approved/denied fields. 
 
 
 
 
You may also view any changes by 
clicking the View Changes button 
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